
BYLAW NUMBER 2-2021

A BYLAW OF THE VILLAGE OF EMPRESS TO
REGULATETHE PROCEEDINGS OF

COUNCIL OF THE VILLAGE AND ITS
COMMITTEES

WHEREAS, it is necessary to establish rules and provisions to regulate the

conduct of business in Council Meetings and Council Committee Meetings;

NOW, THEREFORE, THE COUNCIL OF THE VILLAGE OF EMPRESS ENACTS AS FOLLOWS:

2.

(2)

(3)

(4)

(5)

(6)

(7)

(8)

(9)

(10)

(11)

(12)

PART ONE

INTERPRETATION

This Bylaw is called "The Procedure Bylaw".

In this Bylaw:

"Administration" means the CAO of The Village or an employee accountable to the

CAO

"Administrative Inquiry/' is a written request from a Member of Council to the

Administration, made at a Meeting, for the future provision of information and a report;

"Agenda" is the order of items of business for a Meeting and the associated reports,
bylaws or other documents;

"CAO" is the Chief Administrative Officer

"Councillod' is a Member duly elected as a Councillor under the Municipal Government
Act to represent The Village, who continues to hold office;

"Chai/' means a person who has authority to preside over a Meeting;

"Combined Meeting" is a Regular Meeting which combines Agenda items related to
both a Regular Public Hearing and a Regular Business Meeting. The Meeting
commences with the Regular Public Hearing;

"Committee" means a Council Committee, board, commission or other body
established by Council under the Municipal Government Act;

"Committee of the Whole" refers collectively to those Members of Council
present when Council moves to sit as a Committee;

"CounciP is the Mayor and Councillors duly elected in the Village and who continue
to hold office;

"Council Committee" means a Committee established by Council which reports
directly to Council or a sub-Committee of a Committee established by this bylaw;

"Contrary Motion" is an amendment which is opposite in nature to the essence of the

motion being amended or a motion opposite in nature to the essence of a motion
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(13)

(14)

(15)

(16)

(17)

(18)

(19)

(20)

(21)

(22)

(23)

(24)

(25)

(26)

(27)

(28)

(29)
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already adopted and still subject to reconsideration by a Two-Thirds Vote;

"Corporate Record" is the record of Agendas, Minutes and other related material

which is dealt with by Council or a Council Committee. It also includes all
documents to which the Village of Empress corporate seal is affixed;

"Deputy Mayod' is the Councillor appointed by Council, pursuant to the Municipal
Government Act and this Bylaw, to act as Mayor in the absence or incapacity of the

Mayor;

"Freedom of Information and Protection of Privacy Act' means the Freedom of
Information and Protection of Privacy Act, RSA 2000, Chapter F-25, as amended or
legislation substituted therefor;

"General Election" means an election held for all the Members of Council to fill
vacancies caused by the passage of time, in accordance with the Local Authorities
Election Act,

"improper conduct' means any action by a member of the public at a Meeting which,
in the opinion of the Mayor or the Chair of the Meeting, intimidates, threatens,
harasses, obstructs, or physically injures any other person and includes the refusal
to follow any directions of the Mayor or the Chair of the Meeting.

"In Camera" means in the absence of the public;

"Local Authorities Election Act' means the Local Authorities Election Act RSA
2000, Chapter L-21 , as amended or legislation substituted therefor;

"Mayo?' is the Councillor appointed by Council as the Chief Elected Official under the

Municipal Government Act who continues to hold office;

"Meeting" means a Meeting of Council or Committee;

"Membed' is a Member of Council duly elected who continues to hold office, or

a Member of a Committee duly appointed by Council, under the Municipal
Government Act, to that Committee;

"Minutes" are the record of decisions of a Meeting recorded in the English
language without note or comment;

"Municipal Government Act' means the Municipal Government Act, RSA 2000,

Chapter M-26, as amended or legislation substituted therefor;

"Notice of Motion" is the means by which a Member of Council brings business
before Council;

"Officer of CounciP is the Chief Administrative Officer;

"Omnibus Motion" is a motion to place on the floor and adopt, without debate, the

recommendations of two or more reports;

"Pecuniary Interest' means a pecuniary interest within the meaning of the

Municipal Government Act;

"Point of Information" is a request to a Member or the Administration, for information
relevant to the business at hand, but not related to a Point of Procedure or the
provision of information from a Member, which is not in the possession of other
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Members, which would terminate debate;

"Point of Orded' is a statement by a Member raising a departure from this Bylaw or
other parliamentary procedure;

"Point of Privilege" refers to matters affecting the rights and immunities of Council
collectively or the propriety of the conduct of individual Members and includes, but is
not limited to, the following;

O

(30)

(31)

(32)

(33)

(34)

(35)

(36)

(37)

(38)

(39)

(40)

ii.

iii.

iv.

v.

the organization or existence of Council,

the comfort of Members,

the conduct of Members,

the conduct of Administration or members of the public in attendance at the
Meeting, and

the reputation of Members or of Council as a whole;

"Point of Procedure" is a question to obtain information on the procedures of
Council or Committee to assist a Member to;

vi.

vii.

viii.

ix.

make an appropriate motion,

raise a Point of Order,

understand the procedure, or

understand the effect of a motion;

"Public Hearing" is a Meeting;

x. to hear matters pursuant to the Municipal Government Act, and may be
referred to as a "Planning Meeting", or

xi. other matters which Council directs be considered at a Public Hearing;

"Precedence", a motion has precedence when it can temporarily replace a motion on
the floor and can only be superseded by a motion of higher rank or "Precedence";

"Privilege" is attached to motions that are important to safety, orderliness, comfort or
well being of a Member(s) and these motions must be considered immediately;

"Quorum" is the majority of all Members, fifty (50) percent plus one (1), unless Council
provides otherwise in this Bylaw or in the Terms of Reference with respect to a
Committee;

"Regular Business Meeting" means a Regular Meeting other than a Regular Public
Hearing, including the Regular Business Meeting portion ofa Combined Meeting;

"Regular Meetind' means a Meeting of Council scheduled and published in accordance
with this Bylaw, Section 43;

"Regular Public Hearind' is a Regular Meeting held as a Public Hearing;

"Special Meetind' is a Meeting called by the Mayor or Council in accordance with the

Page 3 of 37



(41)

(42)

(43)

(44)

(45)
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Municipal Government Act and this Bylaw;

"Terms of Reference" is a statement of the purpose of a Committee approved by
Council and shall include, but is not limited to, composition, duties, powers,
functions and termination clause, if applicable;

"Two-Thirds Vote" is a vote requiring at least two-thirds of the Members who
continue to hold office or appointment to vote in the affirmative;

"Unfinished Business" is business on the Agenda at the same or a previous
Meeting and which is not completed; and

"Vice-Chair" is the person who has the authority to preside at a Meeting in the

absence of the Chair.

"Urgent Business" is a time sensitive matter which requires Council's immediate
and urgent consideration.

3.

4.

5.

6.

7.

This Bylaw applies to all Meetings, unless the Terms of Reference provide permission
for the establishment of procedures. Committees created by Council and not staffed by
the CAO are subject to the provisions of this Bylaw unless Council has given the

Committee the power to establish procedures or the Committee passes a resolution to

amend a non-substantive provision of this Bylaw, such as the grace period to establish

Quorum. Sections of this Bylaw which are governed by the Municipal Government Act
may not be altered.

(2)

(3)

When a matter arises related to proceedings in a Meeting which is not covered by
a provision of this Bylaw or the Municipal Government Act, the matter shall be
decided by reference to Robert's Rules of Order Newly Revised, 10thedition.

Procedure is a matter of interpretation by the Mayor or the Committee Chair.

In the absence of a statutory obligation, provisions of this Bylaw, as listed in
Appendix Two, may be temporarily altered or suspended by a Two-Thirds Vote.
This motion to alter or suspend cannot be amended and may only be made by
Council.

PART TWO

ORGANIZATION OF COUNCIL & COMMITTEE
(Establishment, Responsibilities, Membership, Chair and Quorum)

The Mayor, when present, shall preside as Chair over all Meetings of Council.

Council, at its Organizational Meeting, shall elect the Mayor and Deputy Mayor for
the following year.

(2)

Unless otherwise provided in a bylaw, the Mayor shall be an ex-officio Member of

all Committees established by Council under the Municipal Government Act.

Pursuant to subsection (1), if the Mayor is present at a Committee Meeting, the

Mayor is counted to determine if the number of Members required for Quorum is
present.
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(3) Pursuant to subsection (1), the Mayor has all of the rights and privileges of other
Members.

COMMITTEE ESTABLISHMENT

(0

8.

9.

10.

11.

(2)

(2)

(3)

(2)

Council may establish Committees, pursuant to the Municipal Government Act, as
are necessary or advisable for the orderly and efficient handling of the affairs of

The City and shall establish the Terms of Reference and termination of a
Committee.

The membership of a Committee shall be as provided for in the enabling bylaw or
in the Terms of Reference.

Each Committee shall elect one (1) of its Members to be the Chair unless
Council designates otherwise. The enabling bylaw or the Terms of Reference must
then state:

(a) who may be the Chair of a Committee; or

the manner in which the Chair shall be selected.(b)

Each Committee, using the CAO for Council Committees or for other
Committees a representative of the Administration in the Chair, shall meet as
soon as possible after appointment to elect a Chair and Vice-Chair using the
following procedure:

(a)

(b)

(c)

(d)

call for nominations, three times;

declaration to close nominations;

ballot for office, if required;

declaration by the CAO or representative of Administration of the

Chair; and

Chair assumes the Meeting and calls for the election of the Vice-Chair
using the above process.

The Mayor is a full voting Member with all the rights and privileges of other
Members and if present is counted to determine if the number of Members
required for Quorum is present.

The Chair shall preside at every Meeting and vote on all motions.

In the absence of the Chair, the Vice-Chair shall preside and in the absence of
both, another Member shall be elected as acting Chair with the CAO as
temporary Chair for the vote, in accordance with the process in Section 9(2).

The Chair of a Committee may be removed by a vote of the Committee. A
motion to remove is not in order, unless a Notice of Motion has been given in

writing at a regular Meeting of the Committee held at least seven (7) days prior
to the Meeting at which the motion is to be considered.

PART THREE
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BYLAW NUMBER 2-2021
MEETINGS OF COUNCIL & COMMITTEE
(Dates, Times, Closed Meeting & Notice)

REGULAR MEETINGS

12.

13.

14.

15.

16.

(2)

(1)

(3)

(4)

(2)

All Meetings of Council shall be held in the Council Chamber in the Municipal
Building. A Two-Thirds Vote is required to change the location of a Meeting. The
location cannot be outside of the Village of Empress limits and must have public

access free from admission charge.

Notwithstanding sub-section 12.(1 the Mayor may direct that a Special Meeting of

Council may be held within the municipal complex.

Every Regular Meeting scheduled Council meetings for the Village of Empress will

be held third Thursday of each month at 6:00 p.m. May through October, and 5:00

p.m. November through April at the Municipal Office located at 6 3rd Avenue West,

unless otherwise provided for in a Council resolution.

Special Meetings, for which twenty-four (24) hours notice has been given, will
Follow the regular meeting times, unless otherwise provided for in a Council
resolution. A Special Meeting with less than twenty-four (24) hours notice will

commence at the time specified by the Mayor.

In the year of a General Election, no Regular Meeting shall be held between
nomination day, under the Local Authorities Election Act, and the organizational
Meeting following the General Election.

Council may, at a Regular Meeting, direct that the date, time or location of a
subsequent Meeting be other than as provided in Sections 12 and 13, provided
notice is given.

The CAO shall ensure notice is given under Sections 26-29.

In a Combined Meeting, the Regular Public Hearing Portion shall commence
immediately following Consent Agenda in accordance with Appendix One.

Special Meetings may be called in accordance with the Municipal Government Act. The
CAO shall ensure notice is given under Sections 26 to 29.

COMMITTEE OF THE WHOI MFFTING

17. Council may adopt a resolution to go into Committee of the Whole to discuss a matter.

ORGANIZATIONAL MEETING

18. An organizational Meeting of Council shall be held annually not later than two (2) weeks
after the third Monday in October.
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19. The CAO shall set the time and place for the organizational Meeting.

use OF COUNCIL CHAMBERS

20. The CAO may approve the use of Council Chambers for Meetings other than
Meetings of Council.

OTHER COMMITTEE MEETINGS

21. Other Committees shall meet as soon as possible after appointment and, if required
under The Terms of Reference, decide the day and time for holding its regular Meetings
with consideration of the Council calendar. Council Committees must co-ordinate with
the CAO to avoid conflicts and ensure notice is given.

MEETINGS

22. Except as provided in Section 23, all Meetings shall be held in public.

cvosep SESSIONS

(0

23.

24.

25.

(2)

No item shall be considered in a closed session unless one of the exceptions to

disclosure in Division 2 of Part 1 of the Freedom of Information and Protection of
Privacy Act applies.

Notwithstanding Section 22, a Meeting held in closed session subject to the
Municipal Government Act and the Freedom of Information and Protection of
Privacy Act may exclude the Administration, but not Members or the CAO.

No bylaw or resolution shall be passed at a closed session, except a resolution to
revert to meeting in public or to recess.

Notwithstanding Sections 22 and 23, in accordance with the Municipal Government Act
the Empress Municipal Planning Commission and the Subdivision and Development
Appeal Board may deliberate and make their decisions in a closed session.

PROVIPING NOTICE OF MEETINGS

26.

28.

29.

(1) Members and the public must receive notice of all Meetings.

(2) Notice of Regular and Special Council Meetings and other Committee Meetings
is deemed to be given by the CAO posting a schedule in the Village Office.

For all Meetings requiring notice, the CAO shall ensure the notice is:

(1)

(2)

(3)

issued a minimum of twenty-four (24) hours prior to the Meeting date;

posted in the Village Office Complex and specifies the time, date, location
and purpose of the Meeting; and

delivered, faxed or e-mailed to each Member.

If a matter is not specified in the notice of a Special Meeting, it may not be dealt with,

unless all Members are present and a motion is passed by a majority to deal with the

matter.

Notwithstanding Sections 13(1), 16 and 17, the Mayor may call a Special Meeting of

Council, on short notice without giving notice to the public, provided Two-Thirds of
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Members give written consent to holding the Meeting before the Meeting begins. This
does not apply to Committees.

CANCELLATION OF MEETINGS

30.

(2)

AGENPA

A Regular or Special Meeting may be cancelled:

(a)

(b)

by a majority of Members at a previously held Meeting; or

by a majority of Members at a special meeting called for the purpose
of cancelling a meeting

31.

32.

33.

(1)

(2)

(3)

Committee Meetings may be cancelled as per Section 30(1 )(a) & (b), however at
least twenty-four (24) hours notice of cancellation must be provided to the

Members and the public.

PART FOUR

RECORDS OF COUNCIL

The items on the Agenda for a Regular Business Meeting shall be approved by
the Mayor and CAO a minimum of four (4) days prior to the Meeting.

The subject of the Agenda for a Special Meeting of Council, other than a
strategic planning Meeting, is approved by the Mayor and CAO at the time of
giving notice of the Meeting.

Once an Agenda is approved or otherwise published it is the property of Council.
Items may only be removed from the Agenda by a unanimous vote or added as
urgent business by a Two-Thirds Vote.

The CAO should provide copies of the Agenda as follows:

for Regular Meetings, delivered to the Members on the 3 days prior to the

Meeting;

(2) made available to the general public, by posting in the Village Office; and

Submissions for inclusion in a Regular Meeting Agenda must be submitted to the
CAO as follows:

(2)

(3)

all administrative reports for the Agenda of Regular Meetings shall be received
no later than 12:00 p.m. on the Monday prior to the Meeting;

all submissions in response to advertised Public Hearing matters, the titles and
report numbers of all administrative reports and the signed Notices of Motion
from Members shall be received no later than 10:00 a.m. on the Thursday two (2)
Thursdays before the Meeting. No late submissions from the public shall be
accepted and reports or Notices of Motion not received by the stated deadline

can only be added to the Agenda as urgent business;

when the date for receipt of submissions falls on a statutory holiday, the date for
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(4)

(5)

(6)

(7)

(8)

BYLAW NUMBER 2-2021
receipt shall be the following business day;

only material received by the CAO in the time set out in subsections (1) to
(3) shall be considered at the Meeting for which the Agenda is prepared;

notwithstanding subsections (1) and (4), in exceptional circumstances, items may
be sent out under "Separate Covet' if received after the time set if they are
already on the Agenda;

items of urgent business will be distributed to Members and Officers of Council
as soon as available or when added to the Agenda by Council. If available,
potential items may be distributed the Friday before the Meeting for information
only. Items so distributed are not part of the Agenda until added at the Meeting;

reports which are tabled to a specific Meeting are added to the Agenda by the

CAO. Submission of supplemental reports, etc. to accompany a tabled report
is the responsibility of the Administration; and

items which are not tabled to a specific Meeting may return only with a
supplemental report, submission of which is the responsibility of the

Administration.

Submissions for inclusion on a Committee Agenda must be submitted to the CAO no
later than:

for Special Meetings, with more than twenty-four (24) hours notice, ten (10)

calendar days preceding the Meeting and for Special Meetings with less than ten
(10) days notice, at the time of giving notice.

An additional business item, referred to as a "Blue Sheet", may be required by
Administration to be added to the Agenda of a Meeting after approval of the Agenda
because of urgent business. Each such additional item shall:

35.

36.

37.

(2)

(3)

be approved by the Mayor in advance of the Meeting;

be accompanied by a brief explanation from the CAO, indicating the

reasons and degree of urgency;

be considered as an addition to the Agenda at the Meeting, if the Members agree
by a Two-Thirds Vote.

A Member of Council may desire to bring forward an item of urgent business. Four
(4) copies of the item shall be brought to the Meeting by the Member. The item,

referred to as a "Green Sheet" not as a Notice of Motion, shall be distributed only
after addition to the Agenda by a Two-Thirds Vote.

The Agenda for Public Hearings shall include those items relating to planning matters in

accordance with the Municipal Government Act, items which Council has directed to the
Public Hearing, and items placed on the Agenda by the Mayor and CAO.

cuosep MEETING AGENPA

(7

38. (1)

(2)

The items on the Closed Meeting Agenda are approved by the Mayor and CAO in

accordance with the provisions of the Municipal Government Act, the Freedom of
Information and Protection of Privacy Act and Section 31 of this Bylaw

The Closed meeting portion of the Agenda of a Regular Meeting of Council
may be distributed to Members and other essential persons with the Agenda
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The Closed meeting portion of the Agenda for other Meetings may be
distributed to Members and other essential persons with the Agenda package.

In accordance with the Municipal Government Act, Section 153 and the Freedom
of Information and Protection of Privacy Act, all Members are required to keep in
confidence matters discussed in Closed Meeting until the item is discussed at a
Meeting held in public.

39.

40.

The CAO shall:

(1)

(2)

(3)

(4)

(5)

(6)

(7)

(8)

(2)

(3)

(4)

ensure that all Minutes of Meetings are recorded in the English language, without
note or comment;

record the names of the Members voting on a challenge to a ruling of the Mayor,
Sections 62-64;

record the names of those who vote for and against a motion in the Minutes
when a roll call or a recorded vote is taken;

prepare the Minutes of every Meeting, in accordance with Section 208(1 ) of the

Municipal Government Act, and distribute a copy to each Member in a
subsequent Agenda for adoption at the Meeting;

record the name and general nature of a Pecuniary Interest declared by a
Member;

record the names of persons who have spoken for or against a matter
considered at a Public Hearing;

record the distribution of additional material authorized by the Mayor to be
distributed to Council and to form part of the Corporate Record; and

record the sections of the Freedom of Information and Protection of Privacy Act
that apply to an item being discussed In Camera and, if possible, a date or event
following which the report becomes public if the decision of the Members is for
the report to remain In Camera.

A Member may make a motion requesting that the Minutes be amended to

correct an inaccuracy or omission, however, the CAO shall be advised of the

challenge to the Minutes before the Regular Meeting or at which they are
officially confirmed, to allow the CAO to review the Draft Records of that
Meeting.

If a Member questions the accuracy of a portion of the Minutes of a Meeting,
the draft Records of that Meeting shall be used to decide the question.

Only minor changes may be made to correct errors in grammar, spelling, and
punctuation or to correct the omission of a word necessary to the meaning or
continuity of a sentence; but no change shall be allowed which would alter or
affect, in a material way, the actual decision made by Council.

No Member may introduce extraneous evidence to support a challenge to the

accuracy of the Minutes unless the evidence has been compiled or made under
the direction or control of the CAO.
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CORPORATE SEAL

41.

42.

(2)

The CAO shall have custody of the corporate seal.

The corporate seal shall only be used under the direction of the CAO as prima
facie evidence that The Village has assented to those documents to which the

seal is affixed.

The corporate seal shall be affixed to the following documents:

(2)

(3)

(4)

(5)

(6)

all bylaws of The Village signed by the Mayor, Deputy Mayor or Acting Mayor,
and the CAO, or Acting CAO presiding at the Meeting at which the bylaw was
given third reading;

debentures issued by The Village and signed by the Mayor;

certificates of registration of debentures signed by the CAO or other
designated officer;

contracts signed by the CAO;

papers certified by the CAO as being true copies of original documents held in
the CAO's Office; and

such other papers or documents which, in the opinion of the CAO, warrant the

seal to be affixed.

PART FIVE

PROCEDURES OF MEETINGS

PIVISION ONE

Control of Condupt at Meetinqs

ROLE OF THE MAYOR

43. The Mayor:

(2)

(3)

(4)

(5)

(6)

(7)

shall maintain order and preserve decorum and may, if necessary, call a Member
to order;

shall decide Points of Order and Points of Procedure without debate or comment;

shall determine which Member has a right to speak;

shall ensure that all Members who wish to speak on a motion have spoken, that

the Members are ready to vote and shall subsequently call the vote;

shall authorize, at the Meeting, the distribution of additional material for the

Corporate Record;

shall rule when a motion is out of order; and

shall rule when a motion is contrary.
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The Mayor shall have the same rights and be subject to the same restrictions, as to

participation in debate, as all other Members.

The Chair assumes the role of the Mayor at Committees for procedural purposes.

CONPUCT IN pupuc GALLERY

46.

47.

The Members of the public gallery, during a Meeting, shall:

(2)

(3)

(4)

not address the Members without permission;

maintain order and quiet;

not applaud or otherwise interrupt a speech or action of the Members or other
person addressing the Members; and

not engage in improper conduct as defined in Section 2 of this Bylaw.

The Mayor may order a member of the public, who disturbs or acts improperly at a
Meeting by words or actions, be expelled. The Mayor may request the RCMP or a
member of Council, if required, to remove the person.

CONPUCT OF MEMBERS

48.

49.

50.

51.

A Member wishing to speak at a Meeting shall obtain the approval of the Mayor before
speaking.

When a Member is addressing the Mayor, every other Member shall:

(1) remain quiet and seated;

(2) not interrupt the speaker, except on a Point of Order or Point of Procedure;

(3) not carry on a private conversation; and

(4) not cross between the speaker and the Mayor.

A Member addressing the Meeting shall:

not speak disrespectfully of Her Majesty the Queen, her official representatives
or her government;

(2) not use offensive words in referring to a Member, or to an official of The Village

or member of the public;

(3) not reflect on a vote except when moving to reconsider it, and shall not reflect on
the motives of the Members who voted on the motion or the mover of the motion;

(4) not shout, use an immoderate tone of voice, profane, vulgar or offensive
language, break the rules of Council, or disturb the proceedings; and

(5) assume personal responsibility for a statement quoted and, upon request of the

Members, shall give the source of the information.

(I) A Member wishing to leave while a Meeting is in progress shall rise and await the

permission of the Mayor before leaving.

Page 12 of 37



52.

BYLAW NUMBER 2-2021

Subject to the Municipal Government Act, no Member shall leave his/her seat(2)
after a question is put to a vote until the vote is taken and declared.

A Member must be seated, remain seated and be silent from the time the vote is called
for until the vote is declared.

CALLING A TO ORPER

53.

54.

When the Mayor calls a Member to order, the Member speaking shall be silent and
remain silent. After the Mayor has ruled, the Member may explain the action resulting
in the call to order.

In the event that a Member refuses to be silent when called to order, the Mayor may
recess the meeting for 15 minutes and request an apology. Upon the recall of the

meeting if the member has not apologized, the Mayor may adjourn the meeting.

POINTS OF INFORMATION. ORDER. PROCEPURE ANP PRIVILEGE

55.

56.

57.

58.

59.

When a Point of Order, Point of Procedure or Point of Privilege arises, it shall be
considered immediately.

When a Point of Information is raised, the Mayor shall answer or direct the Point to the

appropriate member of the Administration.

When a Point of Privilege arises, the Mayor shall rule upon the admissibility of the

question and, if the Mayor rules favorably, the Member, who raised the Point of

Privilege, shall be permitted to pursue the Point.

When the Mayor is called upon to decide a Point of Order or to answer a Point of

Procedure:

(2)

(3)

(4)

(5)

the Point shall be stated without unnecessary comment;

the Mayor shall state the rule or authority applicable;

after raising the Point, the Member speaking shall be seated;

as soon as the Mayor decides the Point raised, the Member raising the Point

may be granted permission by the Mayor to explain; and

the Mayor shall advise the Members immediately when a decision that a motion
is contrary to procedures is made, quoting the rule or authority applicable.

The decision of the Mayor shall be final unless a challenge is made pursuant to Sections
62-64.

CHALLENGE TO THE RULING OF THE MAYOR

60.

61.

When a Member wishes to challenge the ruling of the Mayor, the motion, "That the

decision of the Mayor be overruled" shall be made, and the question shall be put to a

vote immediately without amendment or debate. A vote against the motion is a vote to

uphold the ruling of the Mayor.

The Mayor shall be governed by the vote of the majority of the Members present.
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65.

64.

(2)
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If the Mayor refuses to put the motion, "That the decision of the Mayor be
overruled", the Deputy Mayor shall be requested to proceed with putting the
motion and the vote, from the floor if necessary.

A resolution carried under subsection (1 is effectual and binding as if carried
with the Mayor as Chair.

PIVISION TWO

General Meetinq Procedures

TO ORPER & QUORUM

A Meeting is called to Order when sufficient Members are present to form a Quorum at
the time set for the start of the Meeting. The Mayor shall take the Chair and call the

Meeting to order; and

When there are insufficient Members present to form a Quorum at the time set for the

start of the Meeting, the CAO shall record the names of the Members present and the

Meeting shall be adjourned until the next Regular Meeting, unless a Special Meeting is
called earlier. The Agenda delivered for that Meeting shall be considered at the next
Regular Meeting prior to the consideration of the Agenda for the subsequent Meeting, or
it shall be the Agenda for a Special Meeting called for that purpose.

PRESENTATIONS/RECOGNITIONS

65.

(2)

All non-standard presentations and recognitions made to Council at a
Regular Meeting must be approved and placed on the Agenda
Standard and recurring presentations and recognitions may be added to the

Agenda of a Regular Meeting through the approval process, Section 31(1),
by the Mayor and CAO.

CONFIRMATION OF AGENPA

66.

(2)

(3)

(4)

(5)

The Agenda shall be confirmed at the start of every Meeting.

When a change in the order of business is desired, the Members may table,
bring forward, or refer an item. This can be done during confirmation of the

Agenda for items known to require such action.

Urgent business should be considered for addition to the Agenda at this time.

However, urgent business may be added at another time in the Meeting.

Combined Meetings shall have only one Agenda.

The Agenda cannot be reconsidered.

CONFIRMATION OF MINUTES

69.

(2)

The Mayor shall request a motion to confirm the Minutes.

The Minutes of a previous Meeting shall not be read aloud unless directed by a

unanimous vote of the Members present.
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(3) Committees shall confirm the Minutes of previous Meetings.

PECUNIARY INTEREST

70. (I ) A Member who has a Pecuniary Interest in a matter before Council shall:

(a) disclose the general nature of the Pecuniary Interest; and

(b) leave the Meeting before debate and return after the vote is declared

(2) The Member declaring a Pecuniary Interest is not considered part of the Quorum
for the item.

APJOURNMENT

71. (1) A Meeting is deemed to be adjourned when:

(a) at a Meeting, the number of Members is reduced to less than the number
required for Quorum.

(b) The business of the agenda has been completed

COMMUNICATIONS

72.

73.

When a person wishes to have a letter or other communication considered by
Council or a Committee, it shall be addressed to the CAO, and shall:

(a)

(b)

clearly set out the matter at issue and the request; and

for written correspondence; must be printed, typewritten or legibly
written, be signed with the name of the writer and contain the

mailing address of the writer; or

for electronic communication; must contain the name of the writer
and both the mailing and electronic address of the writer.

(2)

(3)

(4)

A communication received by the CAO which does not meet the conditions in
subsection (1) or is abusive in nature may be filed by the CAO.

On receipt of a communication, the CAO may:

(b)

(c)

include it on the Agenda of the next Regular Meeting, in full or in

summary form; or

refer it to Administration for a report to the appropriate Committee; or

refer it to the Administration for reply.

Once no communication on substantively the same matter can be
considered for at least six (6) months except subject to the provisions of Section
97.

Except for reports from a Member regarding attendance at a Meeting as a representative
of Council or regarding an investigation of a matter directed by resolution of Council,

Members shall not present matters for consideration by submitting communications for
inclusion in the Agenda, but shall do so by written Administrative Inquiry or by Notice of
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